NYS
FUNERAL
DIRECTORS

ASSOCIATION, INC.

ONLINE MEMBERSHIP RENEWAL INSTRUCTIONS

Please follow these steps to renew your NYSFDA membership online.

NYSFDA Portal Login

e Loginto the NYSFDA portal using the primary contact person’s login ID (usually an email address)
(http://my.nysfda.org/portal OR www.nysfda.org and click on the red “My NYSFDA Portal” button )

e There may be multiple identities detected, if so select the organization identity then click continue
(if there are multiple organizations listed, select the parent firm)

& 0: 3830 & wmichelle Mora

Home
Multiple Identities Detected

o @ Losou

1t looks ke the account you've Iogged into has the right to manage more than one customer in our system. Please choose the customer you'd like to
login u login as this customer, e you do will be on bef s customes - this includes making payments, viewing invoices,
regis! ties by using the drop t at the top of your scr

Select an identity

«

Michelle Mora (Individual
® ABC Funeral Home (Organization

Continue

e If you have previously logged into your portal to register for an event or check your CEU history, then
you will automatically be logged into your individual portal and will have to toggle to your funeral

home’s portal to renew your membership dues

(0]

Under the “My Profile” section, there is a sentence stating that you are linked to another record

followed by one or more links

Click the link to access your funeral home’s portal (if there is more than one firm, then click the

primary firm)

_—> You are linked to 1 other record(s). You can login as them tg
update or review their account information:

L— ID: 3839 8 Michelle Mora (sask<a Console) |

Welcome to New York State Funeral Directors

a
& My Profile
‘Your Customer ID: 3839

Michelle Mora
NYSFDA

1 South Family Drive
Albany, NY 12205-1049

Preferred Contact #: (300) 291-2629
Email: michelle@nysfda.org
Login ID: michelle@nysfda.org (change)

& Edit My Information & Change My Password

« ABC Funeral Home (Organization)

Update/Edit Firm Information

o Select “Edit My Information” to update the total number of cases performed by your firm(s) in 2017

\

If your name
appears here, then
you must toggle to
your funeral
home’s portal

Click the link to
toggle to your
funeral home’s
portal

[ =

“Your Customer ID: 4396

Albany, NY 122051048

ID: 4396 & ABC Funeral Home

o ;ﬂ Logout
Welcome to New York State Funeral DireM
& My Profile

) My Account
Outstanding Balance: 50.00
Last Payment:

Mo payments on fil.

ABC Funeral Home

1S Family Dr « Manage Saved Payment Options
« Manage Installment Plans

+ View Account History

Preferred Contact # (300) 231-2623
Email: temp@temp com
Login ID: temp@temp.com (thange)

“= Events

Last Registration:

Mo registration found

+ 2018 Webinar: MNew York Paid Family Leave Law &
Employment Status

. Browss Events

+ View My Event Regisirations

Confirm the firm'’s
name is listed here



http://my.nysfda.org/portal
http://www.nysfda.org/

Update/Edit Firm Information (continued)
e Update billing contact information if applicable
e Update the number of cases, then click “Update” followed by “Save Changes”
e For parent firms with additional firms:

o Enter the number of cases for the primary firm first then click “Update”
o Enter the number of cases for the additional firm(s) then click “Update” for each firm

e C(Click “Save Changes” when finished

[ 1D 4as6 & ABC Funeral Home - ﬂ Logout

Home =
Edit Organization Information
Please enter your contsct information below.

* - indic ates a required field.

Basic Information

Name: |ABC Funersl Home Logo
Change Logo

Choase File | No file chosen

Images larger than 120x120 will be resized

Update billing contact

Billing Contact information if applicable

Name: * Michelle Morz

Phone Number: * leQUJ 291-2629
Email Address: * tempiEtemp.com

Phone Numbers

Plezse enter your contact numbers below. Use the Preferred? radio button to indicate the phone number st which you prefer to be contacted

Preferred? —
S Update number of cases
Fax Phone Number (516) 4s2-8667 for primary firm then
‘Work Phone Number: (800) 291-2629 ® .
click “Update”

Address Information

Please enter your addresses below.

Street Address Mailing Address

s e 1 Update number of cases
e for additional firm(s)
SttsProvics es vk - then click “Update”
Country: -

\lktste Akirece
Address Preferences

\What s your preferred maiing address? Strest ¥

2017 Cases (after entering the ny r of cases, please click “Update” and then ~Save Changed” below)
Number of Casesas Update |
Additional Firms. City Member Number  Casas
30T Funeral Homs Alsany 2857 o Updste
Total Cases: 10

This O i 's Number of Cases: 45

Total Number Of Cases: 55
—P | savechangs || Cancel ]

e Once the changes have been saved, an email will be sent to the primary contact acknowledging the
updated profile

Renew Membership

e Inthe “My Membership” section, click “Join/Renew New York State Funeral Directors Association”

B 14z & ABCFuneral Home = ) Logout

Welcome to New York State Funeral Directors Association

Your profile was updated successfully.
& My Profile ) My Account

‘Your Customer ID: 4396 Outstanding Balance: 50.00 — T . .
Last Payment Nopayments on . Notification of profile

ABC Funeral Home

15 Family Dr + Manage Saved Payment Options update

Albany, NY 12205-1049 « Manage Installment Plans

= View Ac it Histe
Preferred Contact #: (300) 291-2625 1o Acrount Ristony

Email: temp@temp com
Login ID: temp@temp.com (change)
—
Events
Last Registration: No registration found

Edit My Information & Change My Password

« 2017 Webinar: Nev

+ 2018 Webinar: New
Employment Status

- Browse Events

+ View My Event Registrations

i State Final Disposition Law
rk Paid Family Leave Law &

nage Crganization Contacts

2% My Membership (erior to remewing, please ciick the

"Edit My ion"” link sbove to edit your caseload)
Status:
Expiration: - () Denations
Type: Last Donation: No Retords Found
————J» - JoinRenew New York State Funeral Directors Association . Mske s Donation

+ View My Giving History




Renew Membership (continued)

e Click continue to select the regular membership base fee ($255)

g 1D: 4826 & ABC Funeral Home = @ Logow

Home

Join/Renew Membership - Select Membership Type

[’J Steps Select Your Membership Type/Fee:

Below Is a list of the membership types available to you. Sedect the one that you would like to order.

3 Confem o g ® Raguiar $255.00
4, Complete
_’ | ‘Continue Cancel
o Complete the information on the next page and click continue
6__. ID: 4336 s ABC Funeral Home Logout
Home =
Join/Renew Membership - Enter Membership Information
Steps Your Membership Type/Fee: . .
1 Select Membership Tyne Membership Type: Reguiar | Clickhere lf. you DO NOT NOT
= il - - - oo
Enter Membership Membership Fee: Regular - Base Fee - $255.00 want tC? be included II"\
formation the online membership
3. Confirm Information NYSFDA Region [ selected bused on zip code)? directory
4. Complete “fou are located in* [ R 6 T
2gon

Membership Directory:
I'would like to ept out of the enline membership directory.

NYSFDA Code of Ethics

By checking the NY SFDA Code of Ethics Certification box below, | hereby certify that | am the
suthorized designee of the Mamber funaral home(s) namad harsin and that | have raceived a copy of
the Mew York Stste Funeral Directors Assccistion Code of Ethics. | further certify that | have resd and . 7
understand the Code of Ethics, and tht | and all cther funersl directors employed by the Member / Click here for NYSFDA’s
sgree to be bound by =l of the terms snd condiions contsined in the Code of Sthics, | further Code of Ethics
Certification

understand that as a condition of continued membership in the Mew “ork State Funersl Directors
Associstion the Member funaral home(s) must sbide by sll of the terms and conditions contgined in

the Code of Ethics. This certification is to be effective as of the effective date of the renawal of
membership in the New York State Funersl Directors Associstion, or, if this is & new Member, as of
the effective date of the initisl membership in the New York State Funersl Directors Association.

NYSFDA Code of Ethics Certification C2
{FRequied for membersnio)

NYSFDA PAC (for Funeral Homes only)

NYSFDA dues are not deduciible as a charitable contribution for income tax purposes. If you chose

o to PAC. 3 p ge of your ip dues can be used ss a business expensa

This percantsge will be decided upon by the NYSFDA Board of Directors yeary and membars will be / Click here if you DO NOT
nefified of the percentage st ranewal. If you do nat chase to contribute to PAC, 56% of your .
want to contribute to

PAC

membarship dues can be usad as a business expensa.

Check the PAC Opt-Out box balow if you DO NOT want s parcantage of your "per case” dues §
sontributed to the NYSFDA Folitical Action Committee (PAC). If you shoase not cantribute
PAC, the amount will ba deposited in the general fund.

PAC Opt-Out

Would you like to make a donation with your membership?

‘We need your help! If you would like, you can make a donaticn below along with your
membership. Enter the amounts you would like to donate below.

Contributing Donation
Sustaining Donation

— > Cantinue Il Cancel




Renew Membership (continued)

Enter Billing Information
o Can either pay by credit card or request an invoice
o After entering billing information, click continue

e m: 456 £ B Funeral Home

Home >
Enter Billing Information

Amount Due: $585.00

How would you like to pay?
Use Your Saved Payment Options

re-gnter It again.

® pay With a New Credit/ Debit Card

visa [y cord Number: -
g

Dues amount based on
base fee and number of

Currently, you hawe no saved payment methods. When you check out, you can save your payment information on your account so you do not have to cases

Enter credit card

B b Eg Name on Card:*

o~ Security Code:

ﬂ Expiration Date: "

November ¥ |2015 ¥

Send Me an Invoice

Which Billing Address Should We Use?

information or request
an invoice

Enter a new address:

Apply Discount/Promo Code
Apply discount/promo code:
Code: Apply Code

—_— Continse or Cancel Your Order

The payment method you have selected requires  billing address. Please select from a list below, or enter a new address.

- 1SF D T
Ay, NY 122051049 US _ - Select billing address

Confirm Order and click “Place Order”

& 1D 4886 & ABC Funeral Home

Home >
Confirm Your Order

Items In Your Order

YOUR ORDER HAS NOT BEEN SUBMITTED YET! Please review the information below and select Place Order to submit your order.

-l S Logout

Product Quantity  Unit Price
Regular - Base Fee 1.00 5255.00
Per Case Fee 1.00 $330.00
Region & 1.00 s0.00
Discounts:
Shipping:
Taxes:
Total:

Billing Information

Payment Method:
None (change)

Billing Address

Notes/Comments

52!

Total
55.00

$330.00

$0.00
$0.00
$0.00
$585.00

$0.00

Add any notes or special instructions to this order.

o Place Grder

Confirm total

An order confirmation page will appear and an email will be sent to the primary contact

{57 10: 4826 & ABC Funeral Home

- @ Logout

Home >

Your Order Has Been Received

+ Go Home

Your order has been received and has been queued for processing. You will receive a confirmation email when your order is completed.




